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[Executive Name]

Here, insert your full name. Using a larger font or bold typeface can make it stand out.

[Address]

Your current residential address or mailing address.

[Location]

City and country or state.

[Phone Number] | [Email Address] | [LinkedIn Profile URL]

Your primary contact details. Ensure your email address sounds professional.

EXECUTIVE SUMMARY
This section is vital. Think of it as your elevator pitch, summarizing who you are professionally in a few concise
sentences.

Example (but extend this example to around double the amount of text):

Dynamic senior executive with over XX years of experience spearheading growth in the [Industry]
sector. Renowned for transformative leadership, innovative strategies, and driving revenue surges.
Adept at digital integration and fostering collaborative corporate cultures.

PROFESSIONAL EXPERIENCE
Start with your most recent role and work backward. This reverse chronological order showcases your most
relevant experiences first.

[Job Title, e.g., Chief Executive Officer]

[Company Name], [Location] – [Start Date] to [End Date/Current]

Here, provide a high-level summary of your responsibilities and achievements. Use action verbs and quantify
results where possible.

Example:

Led a cross-functional team of 150+ to achieve 20% year-over-year revenue growth.

[Job Title, e.g., Vice President of Sales]

[Company Name], [Location] – [Start Date] to [End Date]

Again, focus on your most impactful responsibilities and results.
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EDUCATION
Your academic qualifications can play a role in establishing your expertise, especially if they're directly related 
to the roles you're targeting.

[Degree, e.g., MBA in Strategic Management]

[University Name], [Location] – [Year of Graduation]

ADDITIONAL CERTIFICATIONS & TRAINING
Highlight any additional qualifications or training that can set you apart from other candidates.

[Certification Name, e.g., Certified Mergers & Acquisitions Specialist]

[Issuing Institution] – [Year Obtained]

SKILLS & EXPERTISE
List down your core professional skills. Be specific and mention skills that are relevant to your target roles. 
Remember that many recruiters use software to screen CVs for keywords, so this section is especially 
important.

Examples:

• Stakeholder Management

• Financial Forecasting

• Global Supply Chain Optimization
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HOBBIES & INTERESTS
This section provides a personal touch, allowing potential employers to get a sense of your personality outside
of work. Believe it! People do read this section.

Examples:

• Marathon Running: Completed three marathons in the past five years.

• Classical Piano: Grade 8 certified with a passion for Beethoven and Chopin.

• Sustainable Agriculture Advocacy: Volunteer at a local community garden.

Note:

Ensure your CV contains industry-specific keywords and terminologies relevant to the roles you're 
targeting. This not only makes your resume stand out to human readers but also ensures it performs 
well with Applicant Tracking Systems (ATS) and other screening tools.
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YOUR COMPLIMENTARY 'CAREER STRATEGY CALL' 
INVITATION
Dive into new possibilities! Schedule your complimentary Discovery Call to uncover key career 
blockers and and some actionable tips. Let's explore and ignite your path forward. 

CLICK HERE TO BOOK NOW!

https://www.executiveconnexions.com
https://calendly.com/steve-nicholls/careerstrategycall
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